COMPLETION OF EUROPEAN COMMUNITY CERTIFICATE OF ORIGINPRIVATE 

These instructions are a generalisation of the rules. 2913/92  & 2454/93

If in doubt please contact the Export Documentation Department, 

Ground Floor, Charnwood Court, 5b New Walk, Leicester LE1 6TE

Direct Telephone numbers: 01162 587 321 / 322 / 323

Direct Fax Number: 0116 2855951

A Commercial Invoice should always accompany the certificate of origin

 together with appropriate fees.   (Pro-forma invoices are not acceptable)

If you require your documents to be returned by post please ensure you 

provide a Stamped Addressed Envelope
The appropriate boxes on the certificate should be completed as follows: -

ORIGINAL – Orange, COPY – Yellow, APPLICATION – Pink (must be signed)

BOX 1

CONSIGNOR
Insert the name and address of the Exporter in the UK, i.e., and the company who will invoice the goods overseas. There must always be a UK company shown,


even if it shows “UK Company on behalf of ...”, with two full addresses shown.

BOX 2

CONSIGNEE

Show the FULL name and address of the overseas consignee.  If the goods are

consigned to an UK address then “on behalf of Overseas address” should also be shown, with the destination address in full.

BOX 3

COUNTRY OF ORIGIN


Show the COUNTRY of manufacture (reference to non-preferential origin rules)

Where the country is in the EU – the statement EUROPEAN COMMUNITY must be stated.  Certificates showing country only i.e. United Kingdom will be overstamped.

Abbreviations are not acceptable. (with exception of USA).

Multiple Origin goods


Where several origins are stated, no more than three origins appear in Box 3.


Refer to Box 6 – Add the country of origin next to the item.


Foreign Origin


Where the origin is outside UK (i.e: overseas), documentary evidence of the 
manufacturers  
invoice is required.  


Mandatory evidence: Foreign Origin certificate, signed manufactures invoice,


or precise manufacturers signed declaration.

 

BOX 4

TRANSPORT



           Optional    

BOX 5

REMARKS


Any additional information required can be entered.

(Continued on reverse)

BOX 6

DESCRIPTION OF GOODS, MARKS & NUMBERS, QUANTITY 

· Marks must be shown.  Where there are No marks the statement “Fully addressed as per Box 2” or Consignee” should be used.

· Description

An adequate commercial description must be given for each item. Trade names or catalogue references and vague descriptions i.e."spares” are not sufficient.  

The description must fully indicate the item on the Invoice (each document must match).        

· The expression "Said to Contain" or "STC" must not be used.

(However, if there is not enough space on the form to describe the goods adequately – please follow Standard Rules supplied with Formal Undertaking.

BOX 7 
QUANTITY 
· Gross and Nett weights in kilos must be shown in this box, or any other appropriate unit of measurement.
Weights must be identical on all documents submitted. 

· If the weights are not shown on the Invoice, a packing list must be submitted to support the consignment.            The term T.B.A or T.B.C must not be used.

PINK APPLICATION FORM
BOX 8

SIGNATURE
must be signed by an authorised signatory held in our records. 

PLEASE PRINT NAME AFTER SIGNATURE on all documents.

The individual who signs the certificate must be authorised and have a specimen signature on file with the Leicestershire Chamber of Commerce & Industry

BOX 9

AGENT 

If the application is submitted by an agent or from a separate address, the full address details must be completed on the Pink copy only.  

The agent must be authorised by his client – a declaration from the Company must be submitted for our confidential files. (The signature in Box 8 should be either the agent or the consignor in Box 1)
REVERSE OF PINK

The reverse of the pink application must be completed in full, ticking the correct box:  

1 – Wholly produced (see rules),    

2 – Mixed components but considered UK origin (clearly stating the processes involved)   

3 – Foreign origin.  (evidence of manufacture must be provided to define origin status)

Followed by the full name and address of the manufacturer (s).  

ALTERATIONS
Erasures must not be made on the certificate or the copies.  Any alterations must be made by striking out the error and adding any correction necessary above or alongside.  Such alterations must be initialled by the applicant and will be countersigned by the issuing authority.  Tippex (correction fluid) must NOT be used.



                                                                            





                                                                                          

****************************************************************************************************************              ALTERATIONS cannot be made on documents that have already been issued. 

1) The applicant must provide written explanation for alteration.

2) A replacement document must be issued clearly stated in Box 5:

This certificate cancels and replaces Certificate number…………
Issued …………(date).

3) The complete set of Original certificate + yellow copy must be returned to the Chamber for cancellation 
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